Instructions
· For each of the learning outcomes listed, please indicate:
· Where each learning objective is located within the course materials submitted for approval to the SAFE Work Endorsed Training Standard Program.
· Where the exercises such as open discussion, group discussion, questions/answers and/or written/ oral/ practical evaluation are located within the course materials.
· Enter Not Applicable or N/A for sections that are not applicable to the training standard.
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☐ Endorsement  ☐ Renewal
Training Course Information 
	Training Course Name:
Workplace Safety and Health Committee and Worker Safety and Health Representative

	Training Standard:
Workplace Safety and Health Committee and Worker Safety and Health Representative Training Program Standard

	

	Course Duration (hours): 



Course Developer Information 
	Last name:

	First name:

	Job title:

	Company


	Address:


	Phone:
	Email:



	Learning Outcomes: 
By the end of course, learners will be able to:
	 Slide #
(In-person/ Virtual)
	Slide #
(e-learning module)
	Facilitator's Lesson Plan/Guide Book
	Participant's Manual/Guide Book
	Open Discussion
	Group Discussion
	Questions/Answers
	Written/ Oral/ Practical Evaluation
	Comments/Notes

	1. Legal Requirement
	
	
	
	
	
	
	
	
	

	1.1 use and identify parts in the Manitoba Workplace Safety and Health Act and Regulation and/or Canada Labour Code Part II, as applicable
	
	
	
	
	
	
	
	
	

	1.2 reference the responsibilities the workplace has in regards to exercising due diligence and doing what is reasonably practicable
	
	
	
	
	
	
	
	
	

	1.3 identify the four basic rights of every worker

	
	
	
	
	
	
	
	
	

	1.4 describe the structure and function of an internal responsibility system
	
	
	
	
	
	
	
	
	

	2. Requirements of a Workplace Safety and Health Committee and Worker Safety and Health Representative
	
	
	
	
	
	
	
	
	

	2.1 identify when a workplace is required to have a safety and health committee and/or a worker safety and health representative 
	
	
	
	
	
	
	
	
	

	2.2 reference the processes for: foundation of a safety and health committee or worker safety and health representative, membership of a safety and health committee, selection of co-chairs for a safety and health committee, terms of office and rules of procedure for safety and health committee members and worker safety and health representatives
	
	
	
	
	
	
	
	
	

	2.3 reference safety and health committee and worker safety and health representative meeting requirements including: frequency of meetings, participants, quorum, allowance of guests, meeting minutes and effective meetings
	
	
	
	
	
	
	
	
	

	2.4 discuss the allowance for time off for safety and health committee members and worker safety and health representatives work and entitlement to pay
	
	
	
	
	
	
	
	
	

	2.5 explain educational leave for safety and health committee members and worker safety and health representatives, time allowed for educational leave and entitlement to pay
	
	
	
	
	
	
	
	
	

	2.6 reference the procedures to address safety and health concerns and make recommendations for unresolved workplace issues
	
	
	
	
	
	
	
	
	

	3. Roles, Duties and Responsibilities of a Committee and Representative
	
	
	
	
	
	
	
	
	

	3.1 understand their role as safety and health committee members or worker safety and health representatives as it pertains to workplace safety and health and their workplaces' internal responsibility systems
	
	
	
	
	
	
	
	
	

	3.2 understand the role of safety professionals and their functions with the safety and health committee and worker safety and health representative
	
	
	
	
	
	
	
	
	

	3.3 understand the role of the employer and the employer's responsibilities towards the safety and health committee and worker safety and health representative
	
	
	
	
	
	
	
	
	

	3.4 explain the components of conducting an inspection including: frequency, content, participants, assigning corrective actions and follow-up
	
	
	
	
	
	
	
	
	

	3.5 explain the principles of an investigation including: what types of incidents to investigate, personnel and resources required to conduct an investigation and preparation of the investigation report
	
	
	
	
	
	
	
	
	

	3.6 reference the process for reporting serious incidents and incident investigation
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