Instructions
· For each of the learning outcomes listed, please indicate:
· Where each learning objective is located within the course materials submitted for approval to the SAFE Work Endorsed Training Standard Program.
· Where the exercises such as open discussion, group discussion, questions/answers and/or written/ oral/ practical evaluation are located within the course materials.
· Enter Not Applicable or N/A for sections that are not applicable to the training standard.

 	SAFE Work Endorsed Training Standards Program
                                                               Workplace Incident Investigations - Course Assessment Tool


		
[image: ]

SAFE Work Endorsed Training Standards Program
Workplace Incident Investigations - Course Assessment Tool



Date Modified: 2023-12-14												5


☐ Endorsement  ☐ Renewal
Training Course Information 
	Training Course Name:
Workplace Incident Investigations

	Training Standard:
Workplace Incident Investigations Training Program Standard

	

	Course Duration (hours): 



Course Developer Information 
	Last name:

	First name:

	Job title:

	Company


	Address:


	Phone:
	Email:


	
	Learning Outcomes: 
By the end of course, learners will be able to:
	 Slide #
(In-person/ Virtual)
	Slide #
(e-learning module)
	Facilitator's Lesson Plan/Guide Book
	Participant's Manual/Guide Book
	Open Discussion
	Group Discussion
	Questions/Answers
	Written/ Oral/ Practical Evaluation
	Comments/Notes

	1. Legal Requirement
	
	
	
	
	
	
	
	
	

	1.1 use and identify specific sections of the Manitoba Workplace Safety and Health Act and Regulation and/or Canada Labour Code Part II, as applicable, pertaining to investigating workplace incidents
	
	
	
	
	
	
	
	
	

	1.2 reference the legal duties and responsibilities the workplace has in regards to exercising due diligence and doing what is reasonably practicable
	
	
	
	
	
	
	
	
	

	1.3 describe the structure and function of an internal responsibility system
	
	
	
	
	
	
	
	
	

	2. Investigation Concepts
	
	
	
	
	
	
	
	
	

	2.1 describe the purpose of workplace incident investigations
	
	
	
	
	
	
	
	
	

	2.2 explain the difference between an accident, incident and near miss
	
	
	
	
	
	
	
	
	

	2.3 understand the relationship between incident investigations and reporting
	
	
	
	
	
	
	
	
	

	2.4 describe the reasons for reporting
	
	
	
	
	
	
	
	
	

	2.5 identify what needs to be reported and who the reporting bodies are
	
	
	
	
	
	
	
	
	

	2.6 identify who is involved in conducting workplace incident investigations
	
	
	
	
	
	
	
	
	

	2.7 understand the different types of investigations in a workplace
	
	
	
	
	
	
	
	
	

	3. Incident Causation
	
	
	
	
	
	
	
	
	

	3.1 explain the difference between direct cause, indirect causes and root causes
	
	
	
	
	
	
	
	
	

	3.2 understand the basic tenets of various incident causation models
	
	
	
	
	
	
	
	
	

	4. Conducting an Investigation
	
	
	
	
	
	
	
	
	

	4.1 recognize what resources are needed to be prepared for an incident investigation  
	
	
	
	
	
	
	
	
	

	4.2 perform the steps involved in conducting an investigation including visiting the scene, gathering physical evidence, conducting interviews, evaluating evidence, recommending corrective actions, writing the report and follow-up
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