
 

 

 

 

SAMPLE WORKPLACE INSPECTION CHECKLIST
 

Location: 
Date/time of inspection: 
Inspector names and job titles: 

Note: This inspection form is generic. We encourage you to add items or edit items in 
the list so that it applies to your industry, internal work practices, and specific legislated 
requirements. 

No. FLOORS Satisfactory Unsatisfactory Not 
applicable 

1. Floors clean and clear of waste 

2. Good traction/condition - safe footing 

3. Signs posted to warn of wet floors 

4. No tripping hazards 

5. No worn or loose flooring or carpet 

6. No protruding objects (nails, wires) 

No. STAIRS AND AISLES Satisfactory Unsatisfactory Not 
applicable 

1. Aisles unobstructed - clearly marked 

2. Mirrors installed at blind corners 

3. Aisles not congested 

4. Aisles wide enough for normal traffic 

5. File drawers not left open as 
obstructions 

6. Escape routes not congested 

7. Escape routes meet provincial 
standard 

8. Lighting adequate - walkways well lit 

9. Emergency lighting functioning 
correctly 

10. No faulty stair treads 



 

 

 

No. EQUIPMENT AND MACHINERY 
MAINTENANCE 

Satisfactory Unsatisfactory Not 
applicable 

1. Equipment/machinery not damaged 

2. Machine guards in place and effective 

3. Tools in proper operating condition 

4. Drip pans/absorbent material available 

5. Furniture in proper operating 
condition 

6. Ladders in good operating condition 

7. Ladders properly placed or stored 

No. WASTE DISPOSAL Satisfactory Unsatisfactory Not 
applicable 

1. Adequate number of containers 

2. Appropriate containers for toxic or 
flammable waste 

3. Waste containers located where waste 
produced 

4. Waste containers emptied regularly 

5. Waste containers emptied regularly 

No. STORAGE Satisfactory Unsatisfactory Not 
applicable 

1. Storage areas appropriate for materials 
being stored 

2. Material stacked securely and 
accessible 

3. Bins/racks provided where material 
cannot be safely stacked 

4. Materials stored so as not to interfere 
with work areas 

5. Storage areas clearly marked 



 

 

 

No. EMERGENCY EQUIPMENT Satisfactory Unsatisfactory Not 
applicable 

1. Extinguishers inspected annually and 
tags signed 

2. Extinguishers not obstructed and 
easily identified 

3. Extinguishers appropriate for the types 
of fire they must control 

4. Sprinklered rooms clear of stored 
materials 12" from ceiling 

5. Emergency lighting in place and 
operating properly 

6. First aid kits present and complete 

7. Eye wash stations present with fluid in 
date 

No. LIGHTING Satisfactory Unsatisfactory Not 
applicable 

1. Lamp reflectors clean 

2. Lighting adequate for work being 
performed 

3. Lamps not next to flammable objects 

No. HVAC SYSTEM Satisfactory Unsatisfactory Not 
applicable 

1. No persistent odours or fumes 

2. Area heating appropriate for 
occupancy 

3. Humidity appropriate for occupancy 

4. Ventilation openings properly screened 



 

 

 

 

 

 

No. HAZARDOUS 
MATERIALS/DANGEROUS GOODS 

Satisfactory Unsatisfactory Not 
applicable 

1. Hazardous materials and dangerous 
goods have been identified 

2. Hazardous materials inventory 
completed 

3. SDSs available for all hazardous 
materials 

4. Materials and goods properly stored 
(appropriate segregation and 
containment) 

5. Materials and goods properly labeled 

No. SANITATION - WASHROOMS Satisfactory Unsatisfactory Not 
applicable 

1. Washrooms clean 

2. Fixtures not damaged or leaking 

3. Soaps/paper towels/toilet paper 
present 

No. SANITATION - FOOD PREPARATION 
AREAS 

Satisfactory Unsatisfactory Not 
applicable 

1. Consumables properly stored 

2. Food residue properly discarded 

3. Food preparation areas clean 

4. Crumb traps cleaned 

5. Cleaning materials stored away from 
food storage/preparation areas 

6. Small appliances unplugged when not 
in use 

7. Cleaning cloths in sanitary condition 

8. Sink faucets and drains operating 
correctly 

9. Fridge and freezer interiors clean - no 
food residue 



 

 

 

 

No. SECURITY Satisfactory Unsatisfactory Not 
applicable 

1. Security locks functioning properly 

2. Doors and windows secured after 
hours 

3. Emergency plan posted 

4. Confidential materials not left 
unattended 

5. Confidential papers properly disposed 
of 

No. ELECTRICAL SAFETY Satisfactory Unsatisfactory Not 
applicable 

1. Extension cords for temporary use only 

2. Wall outlets not damaged 

3. No exposed or bare wires 

4. Breaker panel covers closed 

5. Power cords don’t cross walkways 

6. Temporary cords taped in place 

7. Power cords and plugs in good 
condition 

No. GENERAL HOUSEKEEPING Satisfactory Unsatisfactory Not 
applicable 

1. Wall and ceiling fixtures fastened 
 securely 

2. Damaged fixtures/equipment clearly 
marked 

3. Paper and waste properly disposed of 

4. Desk and file drawers closed when not 
in use 

5. File cabinets filled from the bottom up 

6. File cabinet drawers not overloaded 

7. Materials not stacked on desks or 
chairs 

8. Filing stools and wastebaskets not placed 
where they may be tripping hazards 



No. OTHER Satisfactory Unsatisfactory Not 
applicable 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

CORRECTIVE ACTIONS
 

ISSUE CORRECTIVE ACTION PERSON RESPONSIBLE DUE 
DATE 


	SAMPLE WORKPLACE INSPECTION CHECKLIST
	CORRECTIVE ACTIONS




Accessibility Report





		Filename: 

		0341.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 0



		Passed: 30



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

	Text Field 1: 
	Text Field 4: 
	Text Field 5: 
	Check Box 2: Off
	Check Box 8: Off
	Check Box 14: Off
	Check Box 4: Off
	Check Box 9: Off
	Check Box 15: Off
	Check Box 6: Off
	Check Box 10: Off
	Check Box 16: Off
	Check Box 3: Off
	Check Box 11: Off
	Check Box 17: Off
	Check Box 5: Off
	Check Box 12: Off
	Check Box 18: Off
	Check Box 7: Off
	Check Box 13: Off
	Check Box 19: Off
	Check Box 20: Off
	Check Box 21: Off
	Check Box 22: Off
	Check Box 23: Off
	Check Box 24: Off
	Check Box 25: Off
	Check Box 26: Off
	Check Box 27: Off
	Check Box 28: Off
	Check Box 29: Off
	Check Box 30: Off
	Check Box 31: Off
	Check Box 32: Off
	Check Box 33: Off
	Check Box 34: Off
	Check Box 35: Off
	Check Box 36: Off
	Check Box 37: Off
	Check Box 38: Off
	Check Box 39: Off
	Check Box 40: Off
	Check Box 41: Off
	Check Box 42: Off
	Check Box 43: Off
	Check Box 44: Off
	Check Box 45: Off
	Check Box 46: Off
	Check Box 47: Off
	Check Box 48: Off
	Check Box 49: Off
	Check Box 50: Off
	Check Box 51: Off
	Check Box 52: Off
	Check Box 53: Off
	Check Box 54: Off
	Check Box 55: Off
	Check Box 56: Off
	Check Box 57: Off
	Check Box 58: Off
	Check Box 59: Off
	Check Box 60: Off
	Check Box 61: Off
	Check Box 62: Off
	Check Box 63: Off
	Check Box 64: Off
	Check Box 65: Off
	Check Box 66: Off
	Check Box 67: Off
	Check Box 98: Off
	Check Box 99: Off
	Check Box 100: Off
	Check Box 102: Off
	Check Box 103: Off
	Check Box 104: Off
	Check Box 105: Off
	Check Box 106: Off
	Check Box 107: Off
	Check Box 108: Off
	Check Box 109: Off
	Check Box 1010: Off
	Check Box 122: Off
	Check Box 123: Off
	Check Box 124: Off
	Check Box 1011: Off
	Check Box 1012: Off
	Check Box 1013: Off
	Check Box 1014: Off
	Check Box 1015: Off
	Check Box 1016: Off
	Check Box 1017: Off
	Check Box 1018: Off
	Check Box 1019: Off
	Check Box 1020: Off
	Check Box 1021: Off
	Check Box 1022: Off
	Check Box 125: Off
	Check Box 126: Off
	Check Box 127: Off
	Check Box 1023: Off
	Check Box 1024: Off
	Check Box 1025: Off
	Check Box 128: Off
	Check Box 129: Off
	Check Box 130: Off
	Check Box 131: Off
	Check Box 132: Off
	Check Box 133: Off
	Check Box 134: Off
	Check Box 135: Off
	Check Box 136: Off
	Check Box 137: Off
	Check Box 138: Off
	Check Box 139: Off
	Check Box 140: Off
	Check Box 141: Off
	Check Box 142: Off
	Check Box 143: Off
	Check Box 144: Off
	Check Box 145: Off
	Check Box 146: Off
	Check Box 147: Off
	Check Box 101: Off
	Check Box 148: Off
	Check Box 166: Off
	Check Box 149: Off
	Check Box 167: Off
	Check Box 150: Off
	Check Box 168: Off
	Check Box 151: Off
	Check Box 169: Off
	Check Box 175: Off
	Check Box 152: Off
	Check Box 170: Off
	Check Box 176: Off
	Check Box 153: Off
	Check Box 171: Off
	Check Box 177: Off
	Check Box 157: Off
	Check Box 172: Off
	Check Box 158: Off
	Check Box 173: Off
	Check Box 159: Off
	Check Box 174: Off
	Check Box 1026: Off
	Check Box 1027: Off
	Check Box 1028: Off
	Check Box 1029: Off
	Check Box 1030: Off
	Check Box 1031: Off
	Check Box 1032: Off
	Check Box 1033: Off
	Check Box 1034: Off
	Check Box 181: Off
	Check Box 182: Off
	Check Box 183: Off
	Check Box 1035: Off
	Check Box 1036: Off
	Check Box 1037: Off
	Check Box 184: Off
	Check Box 185: Off
	Check Box 186: Off
	Check Box 187: Off
	Check Box 188: Off
	Check Box 189: Off
	Check Box 190: Off
	Check Box 191: Off
	Check Box 192: Off
	Check Box 193: Off
	Check Box 194: Off
	Check Box 195: Off
	Check Box 196: Off
	Check Box 197: Off
	Check Box 198: Off
	Check Box 199: Off
	Check Box 200: Off
	Check Box 201: Off
	Check Box 202: Off
	Check Box 203: Off
	Check Box 204: Off
	Check Box 205: Off
	Check Box 206: Off
	Check Box 207: Off
	Check Box 208: Off
	Check Box 209: Off
	Check Box 210: Off
	Check Box 211: Off
	Check Box 212: Off
	Check Box 213: Off
	Check Box 214: Off
	Check Box 215: Off
	Check Box 216: Off
	Check Box 217: Off
	Check Box 218: Off
	Check Box 219: Off
	Check Box 1038: Off
	Check Box 1039: Off
	Check Box 1040: Off
	Check Box 1041: Off
	Check Box 1042: Off
	Check Box 1043: Off
	Check Box 1044: Off
	Check Box 1045: Off
	Check Box 1046: Off
	Check Box 223: Off
	Check Box 224: Off
	Check Box 225: Off
	Check Box 1047: Off
	Check Box 1048: Off
	Check Box 1049: Off
	Check Box 226: Off
	Check Box 246: Off
	Check Box 266: Off
	Check Box 227: Off
	Check Box 247: Off
	Check Box 267: Off
	Check Box 228: Off
	Check Box 248: Off
	Check Box 268: Off
	Check Box 229: Off
	Check Box 249: Off
	Check Box 230: Off
	Check Box 250: Off
	Check Box 231: Off
	Check Box 251: Off
	Check Box 232: Off
	Check Box 252: Off
	Check Box 233: Off
	Check Box 253: Off
	Check Box 234: Off
	Check Box 254: Off
	Check Box 235: Off
	Check Box 255: Off
	Check Box 236: Off
	Check Box 256: Off
	Check Box 237: Off
	Check Box 257: Off
	Check Box 238: Off
	Check Box 258: Off
	Check Box 239: Off
	Check Box 259: Off
	Check Box 240: Off
	Check Box 260: Off
	Check Box 241: Off
	Check Box 261: Off
	Check Box 242: Off
	Check Box 262: Off
	Check Box 243: Off
	Check Box 263: Off
	Check Box 244: Off
	Check Box 264: Off
	Check Box 245: Off
	Check Box 265: Off
	Check Box 1050: Off
	Check Box 1051: Off
	Check Box 269: Off
	Check Box 270: Off
	Check Box 271: Off
	Check Box 272: Off
	Check Box 273: Off
	Check Box 274: Off
	Check Box 275: Off
	Check Box 287: Off
	Check Box 276: Off
	Check Box 288: Off
	Check Box 277: Off
	Check Box 289: Off
	Check Box 278: Off
	Check Box 279: Off
	Check Box 280: Off
	Check Box 281: Off
	Check Box 282: Off
	Check Box 283: Off
	Check Box 284: Off
	Check Box 290: Off
	Check Box 285: Off
	Check Box 291: Off
	Check Box 286: Off
	Check Box 292: Off
	Text Field 9: 
	Text Field 13: 
	Text Field 11: 
	Text Field 14: 
	Text Field 10: 
	Text Field 15: 
	Text Field 12: 
	Text Field 16: 
	Text Field 17: 
	Text Field 18: 
	Text Field 19: 
	Text Field 20: 
	Text Field 117: 
	Text Field 118: 
	Text Field 119: 
	Text Field 120: 
	Text Field 77: 
	Text Field 78: 
	Text Field 79: 
	Text Field 80: 
	Text Field 121: 
	Text Field 122: 
	Text Field 123: 
	Text Field 124: 
	Text Field 73: 
	Text Field 74: 
	Text Field 75: 
	Text Field 76: 
	Text Field 125: 
	Text Field 126: 
	Text Field 127: 
	Text Field 128: 
	Text Field 129: 
	Text Field 130: 
	Text Field 131: 
	Text Field 132: 
	Text Field 145: 
	Text Field 146: 
	Text Field 147: 
	Text Field 148: 
	Text Field 133: 
	Text Field 134: 
	Text Field 135: 
	Text Field 136: 
	Text Field 137: 
	Text Field 138: 
	Text Field 139: 
	Text Field 140: 
	Text Field 141: 
	Text Field 142: 
	Text Field 143: 
	Text Field 144: 
	Text Field 149: 
	Text Field 150: 
	Text Field 151: 
	Text Field 152: 
	Text Field 153: 
	Text Field 154: 
	Text Field 155: 
	Text Field 156: 
	Text Field 157: 
	Text Field 158: 
	Text Field 159: 
	Text Field 160: 
	Text Field 161: 
	Text Field 162: 
	Text Field 163: 
	Text Field 164: 
	Text Field 165: 
	Text Field 166: 
	Text Field 167: 
	Text Field 168: 


